Importance of resume

· Quality of paper should be executive bond plain surface with light grey color.

· News print quality paper color should be white

· If executive paper is using we need to go for DeskJet ink printer

· If we are using new print color paper go for LaserJet.

· We need to have minimum 200-300 dpi

· Font should be helevectiva

· We need to write name full with font size 16 followed by name we need to give our address.

· We need to give full address and mainly the address should be of size 10 .
· Telephone pattern should be like this (tel.(040)_____;mob.+91_____.

· Name should be in bold letter address should not be in bold.

· We need to start with job objective. it should be in between(60 char).font size(12
· Example for objective

       1. Entry level opening in finance (wrong method)(10)

Executive summary:




We need to say about ourself  in four lines.

Example: graduated in commerce and iam pursuing pgdbm from aurora business school.

Education or scholastic(14-size bold):
2006: bachelor of commerce (major-accountancy)(size-12) Sree vidyanikethan degree college(size-10)

Others:
well versed with computer software and 

Personal(14_bold):


Born(size-14):20th june1986


Can communicate in telugu mother tongue),English(major),Hindi, Tamil.
Family background:

Business/legal etc.

Personal strengths:
Professional exposure
Work experience (14 bold)
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Project leader

A software company with turnover of 500 millions.(10)

Responsibilities: achieving day to day sales targets.

Role: some thing which additionally you do with your responsibility.
Personal Achievement :( 10)

``
