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COMMON ERRORS

	1. Incorrect
	I have a good news for you.

	Correct
	I have good news for you

	Exp : 
	Using of articles everywhere is not necessary. 

	2. Incorrect
	The men are national beings.

	Correct
	Men are national beings.

	Exp : 
	The is used to mention things

	3. Incorrect
	The boys leave the school at four o'clock.

	Correct
	The boys leave school at four o'clock.

	Exp : 
	Here school need not be some specific it’s just a school

	4. Incorrect
	He sent a word that he would come soon.

	Correct
	He sent word that he would come soon.

	Exp : 
	Articles are not necessary every where

	5. Incorrect
	I have read the Shakespeare's Macbeth.

	Correct
	I have read Shakespeare's Macbeth

	Exp : 
	The usage of the should not be used before names

	6. Incorrect
	You cannot set a foot in this house.

	Correct
	You cannot set foot in this house.

	Exp : 
	A article is not necessary here

	7. Incorrect
	The envy is an evil passion.

	Correct
	Envy is an evil passion.

	Exp : 
	The is not necessary here

	8. Incorrect
	He has not yet gone to the bed.

	Correct
	He has not yet gone to bed.

	Exp : 
	The usage of the is not needed here

	9. Incorrect
	He is Daniel in judgment.

	Correct
	He is a Daniel in judgment.

	Exp : 
	Should use a article before name

	10. Incorrect
	He made very wise decision.

	Correct
	He made a very wise decision.

	Exp : 
	Using of a is necessary here.

	11. Incorrect
	Fire broke out in our village.

	Correct
	A fire broke out in our village.

	Exp : 
	Article is compulsory here

	12. Incorrect
	Andamans are a group of islands.

	Correct
	The Andamans are a group of islands.

	Exp : 
	The andamans are well known specific one.


	13. Incorrect
	The clock has struck five hours.

	Correct
	The clock has struck five.

	Exp : 
	While time is asked we should not specify hour

	14. Incorrect
	There is no place in the hall.

	Correct
	There is no room in the hall.

	Exp : 
	Here room means a type of place.

	15. Incorrect
	Little thing has been done.

	Correct
	Little has been done.

	Exp : 
	Thing is not necessary here

	16. Incorrect
	We have an urgent business.

	Correct
	We have an urgent piece of business.

	Exp : 
	Type of business  are how much work should be mentioned 

	17. Incorrect
	He came by the 4:30 o'clock train.

	Correct
	He came by the 4:30 train.

	Exp : 
	O’ clock is not used while messaging.

	18. Incorrect
	He left the place with his belonging goods.

	Correct
	He left the place with his goods.

	Exp : 
	His or Her belonging should be mentioned 

	
	

	
	

	19. Incorrect
	He absented from the school yesterday.

	Correct
	He absented himself from the school yesterday.

	Exp : 
	Himself or his is used by ed is mentioned.

	20. Incorrect
	He availed of the opportunity.

	Correct
	He availed himself of the opportunity.

	Exp : 
	Pronoun is justified here 

	21. Incorrect
	Don't pride on your victory.

	Correct
	Don't pride yourself on your victory.

	Exp : 
	In Group speciation is necessary  

	      22 .Incorrect
	The girl wants to get herself married.

	Correct
	The girl wants to get married.

	Exp : 
	Her  self  is not necessary 

	     23.Incorrect
	The climate of India is hotter than England.

	Correct
	The climate of India is hotter than that of England.

	Exp : 
	It refers to only England that is necessary 


	    24.Incorrect
	Everybody will get their share.

	Correct
	Everybody will get his share.

	Exp
 25.Incorrect
	:mention of who’s  is specified here 
He is sick.

	Correct
	He is ill.

	Exp
	:sick is not mention every where 

	  26.Incorrect
	I have strong headache.

	Correct
	I have a severe headache.

	Exp
	Here strong should not rectify 

	  27.Incorrect
	This is more preferable than that.

	Correct
	This is preferable to that.

	Exp
	More is not necessary for sentences 

	28.Incorrect
	No less than fifty students were present.

	Correct
	No fewer than fifty students were present.

	Exp
	Fewer gives absoluteness here  

	29.Incorrect
	I want a little quantity of milk.

	Correct
	I want a small quantity of milk.

	Exp
	Small gives correctness to other while serving

	30.Incorrect
	Ram only is guilty.

	Correct
	Ram alone is guilty.

	Exp
	It only saying about him self 

	31.Incorrect
	Do not go out in the sun with your head open.

	Correct
	Do not go out in the sun with your head bare OR uncovered.

	Exp
	Open should not use here that not gives correctness 

	32.Incorrect
	Give a verbal translation of the passage.

	Correct
	Give a literal translation of the passage.

	Exp
	Literal gives some clarity for he or her while saying 

	33.Incorrect
	The association has three thousands of rupees in cash.

	Correct
	The association has only three thousand rupees.

	Exp
	While saying rupees cash should not mention 

	34.Incorrect
	He does not know to swim.

	Correct
	He does not know how to swim.

	Exp
	Questioning should not used in the middle of the sentence  

	35.Incorrect
	Don't go in the sun.

	Correct
	Don't go out in the sun.

	Exp
	Out is necessary here

	36.Incorrect
	I know him too well.

	Correct
	I know him very well.

	Exp
	Will here is to posted with an adjective

	37.Incorrect
	I shall of course do it.

	Correct
	I shall certainly do it.

	Exp
	Certainly is continues work  

	
	

	38.Incorrect
	Now you are tired, you may rest awhile.

	Correct
	Now that you are tired, you may rest awhile.

	Exp
	That is used here to mention clarity

	39.Incorrect
	No sooner had he died, when his sons began to quarrel.

	Correct
	No sooner had he died than his sons began to quarrel.

	Exp
	Where no sooner comes they should be usage of than

	40.Incorrect
	He asked me that why I had not gone there.

	Correct
	He asked me why I had not gone there.

	Exp
	In indirect speeches we should not use there  

	41.Incorrect
	Until you remain idle, you cannot succeed.

	Correct
	As long as you remain idle, you cannot succeed.

	Exp
	Usage of twice negative sentences is not acceptable  

	42.Incorrect
	One of his family members is dead.

	Correct
	A member of his family is dead.

	Exp
	Correct of the sentence is not seen in the above sentence

	43.Incorrect
	My brother's all the books have been stolen.

	Correct
	All my brother's books have been stolen.

	Exp
	Plural usage is not necessary

	44.Incorrect
	For what you are here ?

	Correct
	What are you here for ?

	Exp
	Questioning is not correct in the above sentence

	45.Incorrect
	Tell me why did you go there ?

	Correct
	Tell me why you went there ?

	Exp
	Verbal defect seen in the above sentence

	46.Incorrect
	I, you and he will go together.

	Correct
	You, he and I will go together.

	Exp
	Correct formation is not there in the above sentence

	47.Incorrect
	Exercise is good both for work as well as health.

	Correct
	Exercise is good for work as well as health.

	Exp
	Both is necessary 

	48.Incorrect
	He did not abstain to smoke but persisted to purchase valuable cigars.

	Correct
	He did not abstain from smoking but persisted in purchasingvaluable cigars.

	Exp
	The usage of to is not to correct every where

	49.Incorrect
	To him I did a request which he did not comply.

	Correct
	To him I made a request with which he did not comply.

	Exp
	Did is not necessary two times in sentence

	50.Incorrect
	I cannot bear your separation.

	Correct
	I cannot bear separation from you.

	Exp
	Correctness is seen in the above sentence

	51.Incorrect
	Open the last but one page of the book.

	Correct
	Open the last page but one of the book.

	Exp
	But cuts the useful sentence

	52.Incorrect
	I solicit your favor to grant me leave.

	Correct
	I solicit the favor of your granting me leave.

	Exp
	Requesting manner is clearly seen in the above sentence

	53.Incorrect
	Those who are absent, I shall punish them.

	Correct
	I shall punish those who are absent.

	Exp
	Sentence is heard from first person

	65.Incorrect
	Are you investing on stock market ?  

	Correct
	Are you investing in the stock market ?

	Exp


	It is not in progress so should not use



	66.Incorrect
	I am difficult to learn English.

	Correct
	It is difficult for me to learn English.

	Exp
	English is difficult but he in the sentence saying an difficult is not correct

	67.Incorrect
	We have full off and half off on Sunday.

	Correct
	We are given the option to work either full or half day on Sunday.

	Exp
	Conjection  is not necessary

	68.Incorrect
	In fact, Billy really owns some personality to be a VIP.  

	Correct
	In fact, Billy really has what it takes to be a VIP.

	Exp
	No use of mentioning  about personality here for a specific work

	69.Incorrect
	China is coming into rainy weather.  

	Correct
	China is in rainy season now.

	Exp
	Seasonal month is looked after experience

	70.Incorrect
	All these three cities are similar warm as Malaysia.

	Correct
	All three of these cities are as warm as Malaysia.

	Exp
	Differences should be seen here

	71.Incorrect
	What time of a day now in your country ?

	Correct
	What is the time now in your country ?

	Exp
	Is used for specifying correctness

	72.Incorrect
	Comes to think of it, it sounds right !  

	Correct
	Come to think of it, it does sound right !

	Exp
	Plural is not necessary here 

	73.Incorrect
	You can try it more ..........

	Correct
	You can try a few times ...........  

	Exp
	Some times more is not necessary

	74.Incorrect
	He went to abroad to further his study.  

	Correct
	He went abroad to further his study.

	Exp
	Twice times of to is not used for the secntence

	75.Incorrect
	Today, I'll wash my cat.

	Correct
	I'll give my cat a bath today.

	Exp
	Specification is correct in the above sentence

	

	76.Incorrect
	How many days left for you to quit your position ?

	Correct
	How many days are left before you quit your job?

	Exp
	Before is used to mention when he will leave job

	77.Incorrect
	Did Thailand come into rain season ?

	Correct
	Is it the rainy season in Thailand ?

	Exp
	Questioning is not correct in the above sentence 

	78.Incorrect
	How was your sleeping yesterday ?

	Correct
	Did you have a good sleep yesterday ?

	Exp
	Ing form is not used while questioning 

	79.Incorrect
	He is trying to look cute to make himself forgiven.

	Correct
	He is trying to get away with it by looking cute.  

	Exp
	Leaving is work of quit some time by doing some usefulness

	80.Incorrect
	Why don't stay more time here ?

	Correct
	Why don't you stay a little longer ?

	Exp
	We should mention person here for correct sentence

	81.Incorrect
	But you know a lot about computer, isn't it ?  I know nothing at all about it !

	Correct
	But you know a lot about computer, don't you ? I myself know nothing about it !

	Exp
	In the sentence at should not be used every time

	82.Incorrect
	The sales of light arms is the main cause of heavy casualty in conflicting nations. 

	Correct
	The sale of light arms to conflicting nations is the main cause of heavy casualties. 

	Exp
	It is getting effect that is seen here in the above sentence

	84.Incorrect
	Why you want to know more about me ? I am just a small people.

	Correct
	Why do you want to know more about me ? I am a nobody.

	Exp
	He is the only one person mentioning singular is necessary

	85.Incorrect
	Make sure that it is a high pay job.

	Correct
	Make sure that it is a high paying job.

	Exp
	Ing form is used to see correctness in the above sentence

	86.Incorrect
	I wonder if there is a comment on the certificate by GE about howgood a student perform in the course ?

	Correct
	I wonder if there is a comment on the certificate by GE about howwell a student performs in the course ?

	Exp
	Well is much useful in the sentence 

	87.Incorrect
	We have lots of rain, because we're in monsoon season.

	Correct
	There is a lot of rain here as we are in monsoon season now.

	Exp


	Singular words are necessary here



	

	88.Incorrect
	How much is the temperature?

	Correct
	What is the temperature ?

	Exp
	Questioning is not right  here  

	89.Incorrect
	Don't feel anger with me !!! I'm just kidding.

	Correct
	Don't be mad at me !!! I'm just kidding.

	Exp
	Seriousness is not necessary while speaking

	90.Incorrect
	Kitty,  your honey was left just now because I told him you will coming soon.

	Correct
	Kitty, your honey has just left as I told him you would be coming soon.

	Exp
	Ing form is not necessary while will is used 

	91.Incorrect
	I am a Chinese and have been abroad 10 years.

	Correct
	I am Chinese and have been in abroad for 10 years.

	Exp
	A is not specified every where

	92.Incorrect
	OK, tell me how does he like ?

	Correct
	OK, tell me what he looks like ?

	Exp
	How usage is wrong here

	93.Incorrect
	I think you should go to abroad find a job make your life a little bit changed. 

	Correct
	I think you should go abroad to find a job and make your life a little bit different for a change.

	Exp
	To gives some support to the sentence while saying 

	94.Incorrect
	Lilian is living far away with China.

	Correct
	Lilian is living far away from China.

	Exp
	He is not taking away the city with him

	95.Incorrect
	I am sure not even one man can control himself if he meet this kind of situation.

	Correct
	I doubt that there is even one man who can control himself in this situation.

	Exp
	In the sentence nobody is able so doubt is used

	96.Incorrect
	Are you a saler,  Alvin ?

	Correct
	Are you a salesman, Alvin ?

	Exp
	Saler is different from sales man while questioning

	97.Incorrect
	The team bring a lot of happy for football fan in the world but now I doubtful them.

	Correct
	The team used to bring a lot of fun to the soccer fans in the world but I am doubtful of them now.

	Exp
	To ‘ in the sentence gives some support to the speaker while speaking 

	98.Incorrect
	Which kind of car ?

	Correct
	What type of car ?

	Exp
	Type gives more clear to the sentence so kind is not correct 

	

	99.Incorrect
	How are you this week ?

	Correct
	How have you been this week ?

	Exp
	Are is not necessary in the sentence

	100.Incorrect
	I know you are good in computer and English.

	Correct
	I know you are good at computers/computing and English.

	Exp
	At gives correctness to the sentence than “in”


COMMUNICATION SKILLS
COMMUNICATION:

Communication is a process of transferring information from one entity to another. Communication processes are sign-mediated interactions between at least two agents which share a repertoire of signs and semiotic rules. Communication is commonly defined as "the imparting or interchange of thoughts, opinions, or information by speech, writing, or signs".
COMMUNICATION SKILLS:

The fact, is that apart from the basic necessities, one needs to be equipped with habits for good communication skills, as this is what will make them a happy and successful social being.

In order to develop these habits, one needs to first acknowledge the fact that they need to improve communication skills from time to time. They need to take stock of the way they interact and the direction in which their work and personal relations are going. The only constant in life is change, and the more one accepts one's strengths and works towards dealing with their shortcomings, especially in the area of communication skills.
The dominating question that comes here is: How to improve communication skills? Well, the answer is simple. One can find plenty of literature on this. There are also experts, who conduct workshops and seminars based on communication skills of men and women. In fact, a large number of companies are bringing in trainers to regularly conduct sessions on the subject, in order to help their work force maintain better interpersonal work relations. 

TYPES OF COMMUNICATION SKILLS: 
Communication is generally classified into a couple of types. The classifications include:
 

Verbal and non-verbal 

Technological and non-technological 
Mediated and non-mediated 

Participatory and non-participatory 

However, the commonly known types of communications are: 

Intra-personal communication skills: This implies individual reflection, contemplation and meditation. One example of this is transcendental mediation. According to the experts this type of communication encompasses communicating with the divine and with spirits in the form of prayers and rites and rituals.

Interpersonal communication skills: This is direct, face-to-face communication that occurs between two persons. It is essentially a dialogue or a conversation between two or more people. 

It is personal, direct, as well as intimate and permits maximum interaction through words and gestures. Interpersonal communications maybe: 

Focused Interaction skills: This primarily results from an actual encounter between two persons. This implies that the two persons involved are completely aware of the communication happening between them. 

Unfocused interaction skills: This occurs when one simply observes or listens to persons with whom one is not conversing. This usually occurs at stations and bus stops, as well as on the street, at restaurants, etc.
 

Non verbal communication skills : This includes aspects such as body language, gestures, facial expressions, eye contact, etc., which also become a part of the communicating process; as well as the written and typed modes of communications.

Today, effective communication skills become a predominant factor even while recruiting employees. While interviewing candidates, most interviewers judge them on the basis of the way they communicate. They believe that skills can be improvised on the job; but ability to communicate well is important, as every employee becomes the representing face of the company. e better will be their interactions and the more their social popularity.

LIST OF COMMUNICATION SKILLS:

The ability to communicate effectively is a trick learnt by many, but practiced perfectly by not too many. This is because for most communicating is simple process. However, it is not so, it a rather simple-complex-networking system that has varied undercurrents flowing between the speaker and listener/s.

Taking responsibility for one's messages Claiming ownership for one's messages Preparing to listen 
Encouraging the speaker to speak more

Reflecting on what the speaker has to say

Adapting to difference of opinions
Being open minded
Acknowledging differences
Assessing without being judgmental
Accepting feedback
Being assertive
Ability to share one's thoughts
Sharing one's feelings
Conveying to others a message without commanding or dictating terms
Being aware of the information coming in
Maintaining a communication wheel of conclusions, sense data, emotions, impact and desire
Calm repetition to drive in a message
Addressing people by their name
Ability to explain a concept differently so that all those present understand it at their level
Ability to resolve conflicts so that it is a win-win for all 
Ability to be concise and clear
Ability to convey thoughts in a focused and concrete manner
Ability to confront a situation without ruffling any feathers
Ability to convey with and empathetic statement
Ability to explain objectively without evaluating
Ability to provide specific details supported by concrete examples
Ability to monitor emotional reactions and filter out irrational thoughts
Ability to project oneself into the audience's point of view

Identification is one of the key ingredients of effective communication. In fact, unless your listeners can identify with what you are saying and with the way you are saying it, they are not likely to receive and understand your message."

The quote above is the underlying factor that explains the importance of communication skills.
 
In fact, there are other such quotes, which are as follows that explains the importance of effective communications skills:

Good communication is as stimulating as black coffee, and just as hard to sleep after.

the newest computer can merely compound, at speed, the oldest problem in the relations between human beings, and in the end the communicator will be confronted with the old problem, of what to say and how to say it.

The colossal misunderstanding of our times is the assumption that insight will work with people who are unmotivated to change. Communication does not depend on syntax, or eloquence, or rhetoric, or articulation; but on the emotional context in which the message is being heard. People can only hear you when they are moving toward you, and they are not likely to when your words are pursuing them. Even the choicest words lose their power when they are used to overpower. Attitudes are the real figures of speech. 

IMPROVING COMMUNICATION SKILLS: 
When people talk, listen completely. Most people never listen.

The problem with communication... is the illusion that is has been accomplished.

The right to be heard does not automatically include the right to be taken seriously.

Argument is the worst sort of communication

When one is required to communicate complicated ideas, one needs to first and foremost work on improving their skills in communicating. Firstly, one needs to overcome all language related barriers by first seeking how to learn English speaking. This is essential, because most people find it difficult to convey their thoughts, because of a strong influence of their national language, regional language and mother tongue.


Well, to overcome the language barrier, one can attend English speaking classes. But then thereafter one also needs to be aware of other nuances involved in improving communication skills. In fact, one needs to ensure that as when they communicate they should not be misunderstood, so as to ensure a free flow of thoughts and ideas, doing away with stumbling roadblocks

TYPES: 1.LISTENING

               2. SPEAKING

               3. READING

               4. WRITING

1. LISTENING:      Listening is the absorption of the meanings of words and sentences by the brain. Listening leads to the understanding of facts and ideas. But listening takes attention, or sticking to the task at hand in spite of distractions. It requires concentration, which is the focusing of your thoughts upon one particular problem. A person who incorporates listening with concentration is actively listening. Active listening is a method of responding to another that encourages communication

LISTENING SKILLS:

0. WHearing. Hearing just means listening enough to catch what the speaker is saying. For example, say you were listening to a report on zebras, and the speaker mentioned that no two are alike. If you can repeat the fact, then you have heard what has been said. 

1. Understanding. The next part of listening happens when you take what you have heard and understand it in your own way. Let's go back to that report on zebras. When you hear that no two are alike, think about what that might mean. You might think, "Maybe this means that the pattern of stripes is different for each zebra." 

2. Judging. After you are sure you understand what the speaker has said, think about whether it makes sense. Do you believe what you have heard? You might think, "How could the stripes to be different for every zebra? But then again, the fingerprints are different for every person. I think this seems believable." 

Tips for being a good listener

0. Give your full attention on the person who is speaking. Don't look out the window or at what else is going on in the room. 

1. Make sure your mind is focused, too. It can be easy to let your mind wander if you think you know what the person is going to say next, but you might be wrong! If you feel your mind wandering, change the position of your body and try to concentrate on the speaker's words. 

2. Let the speaker finish before you begin to talk. Speakers appreciate having the chance to say everything they would like to say without being interrupted. When you interrupt, it looks like you aren't listening, even if you really are. 

3. Let yourself finish listening before you begin to speak! You can't really listen if you are busy thinking about what you want say next. 

4. Listen for main ideas. The main ideas are the most important points the speaker wants to get across. They may be mentioned at the start or end of a talk, and repeated a number of times. Pay special attention to statements that begin with phrases such as "My point is..." or "The thing to remember is..." 

5. Ask questions. If you are not sure you understand what the speaker has said, just ask. It is a good idea to repeat in your own words what the speaker said so that you can be sure your understanding is correct. For example, you might say, "When you said that no two zebras are alike, did you mean that the stripes are different on each one?" 

6. Give feedback. Sit up straight and look directly at the speaker. Now and then, nod to show that you understand. At appropriate points you may also smile, frown, laugh, or be silent. These are all ways to let the speaker know that you are really listening. Remember, you listen with your face as well as your ears! 

ACTIVE LISTENING: Active listening requires the listener to understand, interpret, and evaluate what he or she heard. The ability to listen actively can improve personal relationships through reducing conflicts, strengthening cooperation and fostering understanding.

Active listening is a structured way of listening and responding to others. It focuses attention on the speaker. Suspending one’s own frame of reference and suspending judgment are important in order to fully attend to the speaker.

BARRIERS FOR LISTENING: All elements of communication, including listening, may be affected by barriers that can impede the flow of conversation. Such barriers include distractions, trigger words, vocabulary, and limited attention span 
Listening barriers may be psychological (e.g. emotions) or physical (e.g. noise and visual 

distraction). Cultural differences including speakers' accents, vocabulary, and misunderstandings due to cultural assumptions often obstruct the listening process.

Frequently, the listener's personal interpretations, attitudes, biases, and prejudices lead to ineffective communication.

IMPORTANCE OF LISTENING:

 The importance of listening in communication is enormous. People often focus on their speaking ability believing that good speaking equals good communication. The ability to speak well is a necessary component to successful communication. The ability to listen is equally as important.
The importance of listening in communication is often well illustrated when we analyze our listening skills with those closest to us. In particular I am referring to our spouse, partner, children or friends. Pay attention to the everyday conversations we have with these people with whom we think we communicate well.

This is actually quite common and yet we think we are good communicators. In order to communicate effectively we have to be able to hear what the other person is saying. Not just hear because the acoustics are good or because the other person is speaking in a loud enough tone. It is important that we hear what the person is saying because we have taken the time to actively listen.

Listening takes work and when it comes to improving our communication there is no getting around that. When we are listening to music or watching T.V. we can certainly let our minds wander. If we want our communication skills to get stronger it is important that we not day dream in a conversation but instead concentrate fully on what the other person is saying.

No doubt this can be difficult. Not every conversation we are in is particularly interesting. If however, we want to improve these skills focus is important even when dealing with younger children and teenagers.

Allowing the person to completely finish their thought before you begin to form a response is also crucial to good listening. To take it even one step further wait a moment before you begin to reply. This gives the other person a chance to add anything else they may have thought of. By waiting an additional moment before you reply you also let the other person know they have been heard completely. If you practice this for a time people will relax when conversing with you because they will know that they don't have to rush to get their two cents in. They will appreciate the fact that they can communicate with you and be heard.

When having those important conversations with the people closest to you, try taking it one step further and repeating back what they said "what I heard you say is you are uncomfortable..." By doing this you give the other person the opportunity to correct any misconceptions that may have occurred or to clarify any points they were trying to make. This heightens the level of communication you are enjoying. And the person you are communicating with will certainly feel respected and important given the care you are taking with the conversation.

The technique of repeating back for clarity had been extremely useful when I have had conversations with my teenagers. It also comes in handy when speaking with a spouse or partner. Often times in those situations we begin to assume we know what the other person means. Allowing them to express themselves completely actually allows for greater intimacy, something we often desire in our relationships but wonder why we are not achieving.

The importance of listening in communication is something worthwhile to consider. Good listeners are often some of the best speakers because they have taken the time to find out what people are truly interested in. If you understand what is important to people than you understand how to reach them.

The strategies I spoke about are just as effective in the workplace especially in sales. If you are really listening to what your customer wants it will be that much easier to fulfill their needs. The customer will be impressed that you listened to what they were communicating instead of just going into sales mode. I have personally found in sales that the more I listened and the less I talked the better my sales ratio was and the more satisfied my clients were. That is a win-win situation for all involved.

CONCLUSION :

A good listener knows that being attentive to what the speaker doesn't say is as important as being attentive to what he does say. Look for non-verbal cues such as facial expressions and posture to get the full gist of what the speaker is telling you. 

SPEAKING:

	Introduction

	 
	Speaking is the productive skill in the oral mode. It, like the other skills, is more complicated than it seems at first and involves more than just pronouncing words. 


	Listening Situations

	 
	There are three kinds of speaking situations in which we find ourselves: 

	 
	· interactive, 

· partially interactive, and 

· non-interactive. 

	 
	Interactive speaking situations include face-to-face conversations and telephone calls, in which we are alternately listening and speaking, and in which we have a chance to ask for clarification, repetition, or slower speech from our conversation partner. Some speaking situations are partially interactive, such as when giving a speech to a live audience, where the convention is that the audience does not interrupt the speech. The speaker nevertheless can see the audience and judge from the expressions on their faces and body language whether or not he or she is being understood.

	 
	Some few speaking situations may be totally non-interactive, such as when recording a speech for a radio broadcast .


IMPORTANCE:

Students often think that the ability to speak a language is the product of language learning, but speaking is also a crucial part of the language learning process. Effective instructors teach students speaking strategies -- using minimal responses, recognizing scripts, and using language to talk about language -- that they can use to help themselves expand their knowledge of the language and their confidence in using it. These instructors help students learn to speak so that the students can use speaking to learn.

Language learners who lack confidence in their ability to participate successfully in oral interaction often listen in silence while others do the talking. One way to encourage such learners to begin to participate is to help them build up a stock of minimal responses that they can use in different types of exchanges. Such responses can be especially useful for beginners. 

Minimal responses are predictable, often idiomatic phrases that conversation participants use to indicate understanding, agreement, doubt, and other responses to what another speaker is saying. Having a stock of such responses enables a learner to focus on what the other participant is saying, without having to simultaneously plan a response. 

By encouraging students to use clarification phrases in class when misunderstanding occurs, and by responding positively when they do, instructors can create an authentic practice environment within the classroom itself. As they develop control of various clarification strategies, students will gain confidence in their ability to manage the various communication situations that they may encounter outside the classroom.

CONCLUSION:

A great fear that many people have is speaking before a group or audience. The primary reason is that they are afraid of looking foolish in front of other people. The way to overcome this fear is through preparation, a safety net, and a positive attitude toward the audience

The reason most people get anxious when required to speak to a group is that they are afraid of looking foolish or stupid in front of many of their peers and important people. They are afraid that their mind will go blank or that their lack of speaking skills will lower the opinion others have of them.

Being humiliated can destroy a person's ego and confidence. In fact, it can really ruin your day

3.READING:

From time to time people have wondered why reading is important. There seems so many other things to do with one's time. Reading is important for a variety of reasons. We will look at some of those fundamental reasons below, but it is important to realize that struggling with vital reading skills in not a sign a low intelligence.

       1. Reading is fundamental to function in today's society. There are many adults who cannot read well enough to understand the instructions on a medicine bottle. That is a scary thought - especially for their children. Filling out applications becomes impossible without help. Reading road or warning signs is difficult. Even following a map becomes a chore. Day-to-day activities that many people take for granted become a source of frustration, anger and fear. 

2. Reading is a vital skill in finding a good job. Many well-paying jobs require reading as a part of job performance. There are reports and memos which must be read and responded to. Poor reading skills increases the amount of time it takes to absorb and react in the workplace. A person is limited in what they can accomplish without good reading and comprehension skills.

3. Reading is important because it develops the mind. The mind is a muscle. It needs exercise. Understanding the written word is one way the mind grows in its ability. Teaching young children to read helps them develop their language skills. It also helps them learn to listen. Everybody wants to talk, but few can really listen. Lack of listening skills can result in major misunderstandings which can lead to job loss, marriage breakup, and other disasters - small and great. Reading helps children [and adults] focus on what someone else is communicating.

IMPORTANCE:
Reading is used to obtain a general understanding of a subject and includes reading longer texts for pleasure, as well as business books. Use extensive reading skills to improve your general knowledge of business procedures. Do not worry if you understand each word.

Intensive reading is used on shorter texts in order to extract specific information. It includes very close accurate reading for detail. Use intensive reading skills to grasp the details of a specific situation. In this case, it is important that you understand each word, number or fact.

 Reading is used on shorter texts in order to extract specific information. It includes very close accurate reading for detail. Use intensive reading skills to grasp the details of a specific situation. In this case, it is important that you understand each word, number or fact.

CONCLUSION:

· Reading to learn the language: Reading material is language input. By giving students a variety of materials to read, instructors provide multiple opportunities for students to absorb vocabulary, grammar, sentence structure, and discourse structure as they occur in authentic contexts. Students thus gain a more complete picture of the ways in which the elements of the language work together to convey meaning. 

· Reading for content information: Students' purpose for reading in their native language is often to obtain information about a subject they are studying, and this purpose can be useful in the language learning classroom as well. Reading for content information in the language classroom gives students both authentic reading material and an authentic purpose for reading. 

· Reading for cultural knowledge and awareness: Reading everyday materials that are designed for native speakers can give students insight into the lifestyles and worldviews of the people whose language they are studying. When students have access to newspapers, magazines, and Web sites, they are exposed to culture in all its variety, and monolithic cultural stereotypes begin to break down. 

3. WRITING:

Improving your writing skills is an ongoing task which you should break down into small stages. To get the ball rolling you can open your own personal diary or blog. Get into the habit of writing down a few sentences every day and send them to us. Within a few hours you will have an amended version of your text. Keeping a diary or blog has a lot of advantages for you:

· writing down your thoughts helps you to make decisions 

· you can store interesting ideas for futher reference 

· you will improve your grammar and writing style all the time 

· you can create and maintain a constant «workflow» 

· if you like, you can share your experiences with other people 

· you will be able to see how you are progressing 

· you will expand your active vocabulary 

· you will learn how to use English idioms and phrasal verbs 

· you will raise your level of self-confidence 

· you certainly will be able to add more benefits to this list... 

IMPORTANCE:

If you want to develop good writing skills in English, you're going to have to write something at some point. A lot of people who keep journals are able to practice their English very well. I suggest you do the same as well.

If you prefer typing to actual writing, that's not a problem either. Your writing skills will not be impeded by whatever method you choose to use. Writing in a notebook will not necessarily make you a better writer than typing on your computer. However, stick to the one you're more comfortable with.

If you don't want to write a diary, try writing essays. In my case, I often enjoy writing "what if" essays. Ask yourself a "what if" question and answer it in essay form. This way, you won't run out of ideas and tire of the exercise immediately

The better your writing skills are, the better the impression you'll make on the people around you – including your boss, your colleagues, and your clients. You never know how far these good impressions will take you!

In this article, we'll look at how you can improve your writing skills and avoid common mistakes.

CONCLUSION:

Part of the ways on how to develop good writing skills in English is feedback. How else would you know how good or bad your work is unless you show it to others? A lot of people fear this stage because they don't really want to hear others criticize their work.

However, that is part and parcel of the whole process. It's like the story of "The Emperor's New Clothes." Do you really want to live the rest of your life wearing no clothes just because you can't handle a little honesty?

It's natural to be a little apprehensive about showing your work to others, which is why I suggest you only show it to those people who you really trust. They will give you the honest feedback you need without mocking you for your efforts.

Even successful authors need to keep learning how to develop good writing skills in English. You can't remain stagnant just because you're too lazy to read or write or too afraid to hear what other people think. You have a lot more potential than you realize.

VOCABULARY

1) Aberration
SYNONYM :  (n.) something that differs from the norm

ANTONYM :Truth

USAGE : (In 1974, Poland won the World Cup, but the success turned out to be an aberration, and Poland have not won a World Cup since).

2) abhor
a. SYNONYM : (v.) to hate, detest 
b. ANTONYM :Love

c. USAGE : (Because he always wound up getting hit in the head when he tried to play cricket, Marcin began to abhor the sport).

3) acquiesce
a. SYNONYM : (v.) to agree without protesting 
b. ANTONYM : Disobedient

c. USAGE : (Though Mr. Pospieszny wanted to stay outside and work in his garage, when his wife told him that he had better come in to dinner, he acquiesced to her demands.)

4) alacrity
a. SYNONYM : (n.) eagerness, speed 
b. ANTONYM :Pending

c. USAGE : (For some reason, Simon loved to help his girlfriend whenever he could, so when his girlfriend asked him to set the table he did so with alacrity.)

5) amiable
a. SYNONYM : (adj.) friendly 
b. ANTONYM:Ill-natured

c. USAGE: (An amiable fellow, Neil got along with just about everyone.)

6) appease
a. SYNONYM : (v.) to calm, satisfy
b. ANTONYM :Unsatisfied

c. USAGE:  (When Jerry cries, his mother gives him chocolate to appeasehim.)

7) arcane
a. SYNONYM : (adj.) obscure, secret, known only by a few 
b. ANTONYM:Exoteric

c. USAGE: (The professor is an expert in arcaneKashubian literature.)

8) avarice
a. SYNONYM : (n.) excessive greed
b. ANTONYM: Helpful manner 
c. USAGE:  (The banker’s avarice led him to amass an enormous personal fortune.)

9) brazen
a. SYNONYM : (adj.) excessively bold, brash, clear and obvious 
b. ANTONYM: Ashamed 
c. USAGE:  (Critics condemned the writer’sbrazen attempt to plagiarise Frankow-Czerwonko’s work.)

10) brusque
a. SYNONYM : (adj.) short, abrupt, dismissive 
b. ANTONYM: Slowly 
c. USAGE:   (Simon’s brusque manner sometimes offends his colleagues.)

11) cajole
a. SYNONYM : (v.) to urge, coax 
b. ANTONYM: demand

c. (Magda's friends cajoled her into drinking too much.)

12) callous
a. SYNONYM :  (adj.) harsh, cold, unfeeling 
b. ANTONYM: Soft
c. USAGE:  (The murderer’s callous lack of remorse shocked the jury.)

13) candor
a. SYNONYM : (n.) honesty, frankness 
b. ANTONYM: Cheat
c. USAGE: (We were surprised by the candor of the politician’s speech because she is usually rather evasive.)

14) chide
a. SYNONYM : (v.) to voice disapproval 
b. ANTONYM: praise
c. USAGE: (Hania chided Gregory for his vulgar habits and sloppy appearance.)

15) circumspect
a. SYNONYM : (adj.) cautious 
b. ANTONYM: riskful
c. USAGE: (Though I promised Marta’s father I would bring her home promptly by midnight, it would have been more circumspect not to have specified a time.)

16) clandestine
a. SYNONYM : (adj.) secret 
b. ANTONYM: open
c. USAGE: (Announcing to her boyfriend that she was going to the library, Maria actually went to meet George for a clandestine liaison.)

17) coerce
a. SYNONYM : (v.) to make somebody do something by force or threat 
b. ANTONYM: plea
c. USAGE: (The court decided that David Beckham did not have to honor the contract because he had been coercedinto signing it.)

18) coherent
a. SYNONYM : (adj.) logically consistent, intelligible
b. ANTONYM: unclearly
c. USAGE:  (William could not figure out what Harold had seen because he was too distraught to deliver a coherent statement.)

19) complacency
a. SYNONYM : (n.) self-satisfied ignorance of danger
b. ANTONYM: discontent
c. USAGE:  (Simon tried to shock his friends out of theircomplacency by painting a frightening picture of what might happen to them.)

20) confidant
a. SYNONYM : (n.) a person entrusted with secrets
b. ANTONYM: unconfident
c. USAGE:  (Shortly after we met, he became my chiefconfidant.)

21) connive
a. SYNONYM : (v.) to plot, scheme 
b. ANTONYM: leaving
22) USAGE: (She connived to get me to give up my plans to start up a new business.)
23) cumulative
a. SYNONYM : (adj.) increasing, building upon itself 
b. ANTONYM: decreasing 
c. USAGE: (The cumulative effect of hours spent using the World English website was a vast improvement in his vocabulary and general level of English.)

24) debase
a. SYNONYM : (v.) to lower the quality or esteem of something 
b. ANTONYM: high quality
c. USAGE: (The large raise that he gave himself debased his motives for running the charity.)

25) decry
a. SYNONYM : (v.) to criticize openly 
b. ANTONYM: acknowledge 
c. USAGE: (Andrzej Lepper, the leader of the Polish Self Defence partydecried the appaling state of Polish roads.)

26) deferential
a. SYNONYM : (adj.) showing respect for another’s authority 
b. ANTONYM: disrespect 
c. USAGE: (Donata is always excessivelydeferential to any kind of authority figure.)

27) demure
a. SYNONYM : (adj.) quiet, modest, reserved 
b. ANTONYM: doing nonsense 
c. USAGE: (Though everyone else at the party was dancing and going crazy, she remained demure.)

28) deride
a. SYNONYM : (v.) to laugh at mockingly, scorn 
b. ANTONYM: be clam 
c. USAGE: (The native speaker often derided the other teacher’s accent.)

29) despot
a. SYNONYM : (n.) one who has total power and rules brutally 
b. ANTONYM: confidence 
c. USAGE: (The despot issued a death sentence for anyone who disobeyed his laws.)

30) diligent
a. SYNONYM : (adj.) showing care in doing one’s work 
b. ANTONYM: lazy 
c. USAGE: (The diligent researcher made sure to double check her measurements.)

31) elated
a. SYNONYM : (adj.) overjoyed, thrilled 
b. ANTONYM: simple
c. USAGE: (When he found out he had won the lottery, the postman was elated.)

32) eloquent
a. SYNONYM : (adj.) expressive, articulate, moving 
b. ANTONYM: quite 
c. USAGE: (The best man gave such an eloquent speech that most guests were crying.)

33) embezzle
a. SYNONYM : (v.) to steal money by falsifying records 
b. ANTONYM: envious 
c. USAGE: (The accountant was fired for embezzling€10,000 of the company’s funds.)

34) empathy
a. SYNONYM : (n.) sensitivity to another’s feelings as if they were one’s own 
b. ANTONYM: empathetic 
c. USAGE: (I feel suchempathy for my dog when she’s upset so am I!)

35) enmity
a. SYNONYM : (n.) ill will, hatred, hostility 
b. ANTONYM: love
c. USAGE: (John and Scott have clearly not forgiven each other, because the enmity between them is obvious to anyone in their presence.)

36) erudite
a. SYNONYM : (adj.) learned
b. ANTONYM: unscholarly 
c. USAGE:  (My English teacher is such an erudite scholar that he has translated some of the most difficult and abstruse Old English poetry.)

37) extol
a. SYNONYM : (v.) to praise, revere 
b. ANTONYM: exactly 
c. USAGE: (Kamila extolled the virtues of a vegetarian diet to her meat-loving boyfriend.)

38) fabricate
a. SYNONYM : (v.) to make up, invent 
b. ANTONYM: far right 
c. USAGE: (When I arrived an hour late to class, I fabricated some excuse about my car breaking down on the way to work.)

39) feral
a. SYNONYM : (adj.) wild, savage 
b. ANTONYM: tame
c. USAGE: (That beast looks so feral that I would fear being alone with it.)

40) flabbergasted
a. SYNONYM : (adj.) astounded
b. ANTONYM: unsurprised 
c. USAGE:  (Whenever I read an Agatha Christie mystery novel, I am alwaysflabbergasted when I learn the identity of the murderer.)

41) forsake
a. SYNONYM : (v.) to give up, renounce 
b. ANTONYM: hospitable 
c. USAGE: (I won't forsake my conservative principles.)

42) fractious
a. SYNONYM : (adj.) troublesome or irritable
b. ANTONYM: obedient 
c. USAGE:  (Although the child insisted he wasn’t tired, hisfractious behaviour - especially his decision to crush his jam sandwiches all over the floor - convinced everyone present that it was time to put him to bed.)

43) furtive
a. SYNONYM : (adj.) secretive, sly 
b. ANTONYM: unconcealed 
c. USAGE: (Claudia’s placement of her drugs in her sock drawer was not as furtive as she thought, as the sock drawer is the first place most parents look.)

44) gluttony
a. SYNONYM : (n.) overindulgence in food or drink 
b. ANTONYM: geleatinlike  
c. USAGE: (Helen’s fried chicken tastes so divine, I don’t know how anyone can call gluttony a sin.)

45) gratuitous
a. SYNONYM : (adj.) uncalled for, unwarranted 
b. ANTONYM: merited
c. USAGE: (Every evening the guy at the fish and chip shop gives me a gratuitous helping of vinegar.)

46) haughty
a. SYNONYM : (adj.) disdainfully proud 
b. ANTONYM: humble
c. USAGE: (The superstar’s haughty dismissal of her co-stars will backfire on her someday.)

47) hypocrisy
a. SYNONYM : (n.) pretending to believe what one does not 
b. ANTONYM: haphazard 
c. USAGE: (Once the politician began passing legislation that contradicted his campaign promises, his hypocrisy became apparent.)

48) impeccable
a. SYNONYM : (adj.) exemplary, flawless 
b. ANTONYM: imperfect 
c. USAGE: (If your grades were as impeccable as your brother’s, then you too would receive a car for a graduation present.)

49) impertinent
a. SYNONYM : (adj.) rude, insolent 
b. ANTONYM: spiritless 
c. USAGE: (Most of your comments are so impertinent that I don’t wish to dignify them with an answer.)

50) implacable
a. SYNONYM : (adj.) incapable of being appeased or mitigated
b. ANTONYM: placable
c. USAGE:  (Watch out: once you shun Grandmother’s cooking, she is totally implacable.)

51) impudent
a. SYNONYM : (adj.) casually rude, insolent, impertinent 
b. ANTONYM: respectful 
c. USAGE: (The impudent young woman looked her teacher up and down and told him he was hot.)

52) incisive
a. SYNONYM : (adj.) clear, sharp, direct 
b. ANTONYM: unperceiving 
c. USAGE: (The discussion wasn’t going anywhere until her incisivecomment allowed everyone to see what the true issues were.)

53) indolent
a. SYNONYM : (adj.) lazy 
b. ANTONYM: busy
c. USAGE: (Why should my indolent children, who can’t even pick themselves up off the sofa to pour their own juice, be rewarded with a trip to Burger King?)

54) inept
a. SYNONYM : (adj.) not suitable or capable, unqualified
b. ANTONYM: felicitous 
c. USAGE:  (She proved how inept she was when she forgot two orders and spilled a pint of cider in a customer’s lap.)

55) infamy
a. SYNONYM : (n.) notoriety, extreme ill repute
b. ANTONYM: fame
c. USAGE:  (The infamy of his crime will not lessen as time passes.)

56) inhibit
a. SYNONYM : (v.) to prevent, restrain, stop 
b. ANTONYM: activator 
c. USAGE: (When I told you I needed the car last night, I certainly never meant to inhibit you from going out.)

57) innate
a. SYNONYM : (adj.) inborn, native, inherent 
b. ANTONYM: conditioned 
c. USAGE: (His incredible athletic talent is innate, he never trains, lifts weights, or practices.)

58) insatiable
a. SYNONYM : (adj.) incapable of being satisfied
b. ANTONYM: satiate 
c. USAGE:  (My insatiable appetite for blondes was a real problem on my recent holiday in Japan!)

59) insular
a. SYNONYM : (adj.) separated and narrow-minded; tight-knit, closed off 
b. ANTONYM: public
c. USAGE: (Because of the sensitive nature of their jobs, those who work for MI5 must remain insular and generally only spend time with each other.)

60) intrepid
a. SYNONYM : (adj.) brave in the face of danger 
b. ANTONYM: anonymous 
c. USAGE: (After scaling a live volcano prior to its eruption, the explorer was praised for his intrepid attitude.)

61) inveterate
a. SYNONYM : (adj.) stubbornly established by habit 
b. ANTONYM: unusual 
c. USAGE: (I’m the first to admit that I’m an inveteratecider drinker—I drink four pints a day.)

62) jubilant
a. SYNONYM : (adj.) extremely joyful, happy 
b. ANTONYM: joyless 
c. USAGE: (The crowd was jubilant when the firefighter carried the woman from the flaming building.)

63) knell
a. SYNONYM : (n.) the solemn sound of a bell, often indicating a death 
b. ANTONYM: birth situation 
c. USAGE: (Echoing throughout our village, the funeral knell made the grey day even more grim.)

64) lithe
a. SYNONYM : (adj.) graceful, flexible, supple
b. ANTONYM: concerned 
c. USAGE:  (Although the dancers were all outstanding, Joanna’s control of her lithe body was particularly impressive.)

65) lurid
a. SYNONYM : (adj.) ghastly, sensational 
b. ANTONYM: nonviolent 
c. USAGE: (Barry’s story, in which he described a character torturing his neighbour's tortoise, was judged too lurid to be published on the English Library's website.)

66) maverick
a. SYNONYM : (n.) an independent, nonconformist person 
b. ANTONYM: dependent 
c. USAGE: (John is a real maverick and always does things his own way.)

67) maxim
a. SYNONYM : (n.) a common saying expressing a principle of conduct
b. ANTONYM: minimal 
c. USAGE:  (Ms. Stone’s etiquettemaxims are both entertaining and instructional.)

68) meticulous
a. SYNONYM : (adj.) extremely careful with details
b. ANTONYM: imprecise 
c. USAGE:  (The ornate needlework in the bride’s gown was a product of meticulous handiwork.)

69) modicum
a. SYNONYM : (n.) a small amount of something 
b. ANTONYM: secret 
c. USAGE: (Refusing to display even a modicum of sensitivity, Magda announced her boss’s affair to the entire office.)

70) morose
a. SYNONYM : (adj.) gloomy or sullen 
b. ANTONYM: good natured 
c. USAGE: (David’s morose nature made him very unpleasant to talk to.)

71) myriad
a. SYNONYM : (adj.) consisting of a very great number
b. ANTONYM: mannered 
c. USAGE:  (It was difficult to decide what to do on Saturday night because the city presented us with myriad possibilities for fun.)

72) nadir
a. SYNONYM : (n.) the lowest point of something
b. ANTONYM: zenith
c. USAGE:  (My day was boring, but the nadir came when my new car was stolen.)

73) nominal
a. SYNONYM : (adj.) trifling, insignificant 
b. ANTONYM: anonymous 
c. USAGE: (Because he was moving the following week and needed to get rid of his furniture more than he needed money, Kim sold everything for a nominal price.)

74) novice
a. SYNONYM : (n.) a beginner, someone without training or experience ANTONYM: end
b. USAGE: (Because we were allnovices at archery, our instructor decided to begin with the basics

75) nuance
a. SYNONYM : (n.) a slight variation in meaning, tone, expression 
b. ANTONYM: continuation 
c. USAGE: (The nuances of the poem were not obvious to the casual reader, but the teacher was able to point them out.)

76) oblivious
a. SYNONYM : (adj.) lacking consciousness or awareness of something 
b. ANTONYM: aware 
c. USAGE: (Oblivious to the burning smell emanating from the kitchen, my father did not notice that the rolls in the oven were burned until much too late.)

77) obsequious
a. SYNONYM : (adj.) excessively compliant or submissive
b. ANTONYM: sincere 
c. USAGE:  (Donald acted like Susan’s servant, obeying her every request in an obsequious manner.)

78) obtuse
a. SYNONYM : (adj.) lacking quickness of sensibility or intellect
b. ANTONYM: acute 
c. USAGE:  (Political opponents warned that the prime minister’s obtuse approach to foreign policy would embroil the nation in mindless war.)

79) panacea
a. SYNONYM : (n.) a remedy for all ills or difficulties 
b. ANTONYM: panic 
c. USAGE: (Doctors wish there was a single panaceafor every disease, but sadly there is not.)

80) parody
a. SYNONYM : (n.) a satirical imitation 
b. ANTONYM: pert 

c. USAGE: (A hush fell over the classroom when the teacher returned to find Magdalena acting out a parody of his teaching style.)

81) penchant
a. SYNONYM : (n.) a tendency, partiality, preference
b. ANTONYM: unpenchant 
c. USAGE:  (Fiona’s dinner parties quickly became monotonous on account of her penchant for Indian dishes.)

82) perusal
a. SYNONYM : (n.) a careful examination, review 
b. ANTONYM: careless 
c. USAGE: (The actor agreed to accept the role after a three-month perusal of the movie script.)

83) plethora
a. SYNONYM : (n.) an abundance, excess
b. ANTONYM: small amount
c. USAGE:  (The wedding banquet included a plethora of oysters piled almost three feet high.)

84) predilection
a. SYNONYM : (n.) a preference or inclination for something
b. ANTONYM: parrotlike 
c. USAGE:  (James has a predilection for eating toad in the whole with tomato ketchup.)

85) quaint
a. SYNONYM : (adj.) charmingly old-fashioned 
b. ANTONYM: familiar 
c. USAGE: (Mary was delighted by the quaint bonnets she saw in Romania.)

86) rash
a. SYNONYM : (adj.) hasty, incautious
b. ANTONYM: backward 
c. USAGE:  (It’s best to think things over calmly and thoroughly, rather than make rash decisions.)

87) refurbish
a. SYNONYM : (v.) to restore, clean up 
b. ANTONYM: rebarbative 
c. USAGE: (After being refurbished the old Triumph motorcycle commanded the handsome price of $6000.)

88) repudiate
a. SYNONYM : (v.) to reject, refuse to accept
b. ANTONYM: accept 
c. USAGE:  (Tom made a strong case for an extension of his curfew, but his mother repudiated it with a few biting words.)

89) rife
a. SYNONYM : (adj.) abundant 
b. ANTONYM: scarce 
c. USAGE: (Surprisingly, the teacher’s writing was rife with spelling errors.)

90) salient
a. SYNONYM : (adj.) significant, conspicuous
b. ANTONYM: reentrant 
c. USAGE:  (One of the salient differences between Alison and Helen is that Alison is a couple of kilos heavier.)

91) serendipity
a. SYNONYM : (n.) luck, finding good things without looking for them
b. ANTONYM: good luck
c. USAGE:  (In an amazing bit ofserendipity, penniless Mark found a $50 bill on the back seat of the bus.)

92) staid
a. SYNONYM : (adj.) sedate, serious, self-restrained
b. ANTONYM: indelicate
c. USAGE:  (The staid butler never changed his expression no matter what happened.)

93) superfluous
a. SYNONYM : (adj.) exceeding what is necessary 
b. ANTONYM: valuable 
c. USAGE: (Samantha had already won the campaign so her constant flattery of others was superfluous.)

94) sycophant
a. SYNONYM : (n.) one who flatters for self-gain
b. ANTONYM: sincere 
c. USAGE:  (Some see the people in the cabinet as the Prime Minister’s closest advisors, but others see them as sycophants.)

95) taciturn
a. SYNONYM : (adj.) not inclined to talk
b. ANTONYM: tetence 
c. USAGE:  (Though Magda never seems to stop talking, her brother is quite taciturn.)

96) truculent
a. SYNONYM : (adj.) ready to fight, cruel 
b. ANTONYM: nonaggressive 
c. USAGE: (This club doesn’t really attract the dangerous types, so why was that bouncer being so truculent?)

97) umbrage
a. SYNONYM : (n.) resentment, offence 
b. ANTONYM: unshaded 
c. USAGE: (He called me a lily-livered coward, and I took umbrageat the insult.)

98) venerable
a. SYNONYM : (adj.) deserving of respect because of age or achievement 
b. ANTONYM: undeserved 
c. USAGE: (The venerable High Court judge had made several key rulings in landmark cases throughout the years.)

99) vex
a. SYNONYM : (v.) to confuse or annoy
b. ANTONYM: concave 
c. USAGE:  (My boyfriend vexes me by pinching my bottom for hours on end.)

100) vociferous
a. SYNONYM : (adj.) loud, boisterous 
b. ANTONYM: quite 
c. USAGE: (I’m tired of his vociferous whining so I’m breaking up with him.)

101) wanton
a. SYNONYM : (adj.) undisciplined, lewd, lustful
b. ANTONYM: discipline 
c. USAGE: (Joanna’s wanton demeanor often made the frat guys next door very excited.)

102) zenith
a. SYNONYM : (n.) the highest point, culminating point 
b. ANTONYM: nadir
c. USAGE: (I was too nice to tell Emily that she had reached the absolute zenith of her career with that one top 10 hit of hers.)

GENERAL TASK
USAGE OF ELCS LAB:

The Language Lab focuses on the production and practice of sounds of language and equips students with the use of English in everyday situations and contexts. 

 Objectives:
1.                  To train students  to use language effectively in everyday conversations, to participate in group discussions, to help them  face interviews, and sharpen public speaking skills
2.                  To expose the students to a varied blend  of self-instructional, learner-friendly modes of language learning
3. to enable them to learn better pronunciation through stress on word accent, intonation, and rhythm
4.                  To initiate them into greater use of the computer in resume preparation, report- writing, format-making etc.
5.                  To help the students cultivate the habit of reading passages from the computer monitor, thus providing them with the required ability to face computer-based competitive exams such GRE, TOEFL, GMAT etc.
