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CORRECTION OF ERRORS:
	Incorrect
	How are you this week ? 

	Correct
	How have you been this week ?

	
	

	Incorrect
	I know you are good in computer and English.

	Correct
	I know you are good at computers/computing and English.

	
	

	Incorrect
	I think your qualification will surely make you open a computer or English training center. 

	Correct
	I think you can open up a computer or English training center with your qualifications.

	
	

	Incorrect
	I am no exceptional. 

	Correct
	I am no exception.

	
	

	Incorrect
	My telephone conversation with you for past one and half week has made me feel you as a very firm character. 

	Correct
	Having telephoned with you for one week, I think you have a very firm/strong character.

	
	

	Incorrect
	It is easy or not get visa? 

	Correct
	Is it easy to get visa ? 

	
	

	Incorrect
	I wonder why are you keep study after graduated high school ?

	Correct
	I wonder why you keep studying after graduation from high school ?

	
	

	Incorrect
	He will be great help for you.

	Correct
	He will be of great help to you.

	
	

	Incorrect
	Am I a simple girl and has not any brains ? 

	Correct
	Am I a naive lady who doesn't have intelligence ? 

	
	

	Incorrect
	What sport are you interest ?

	Correct
	What sports are you interested in ?

	Incorrect
	Can you tell me when are you birthday date ? 

	Correct
	Can you tell me when your birthday is ?

	
	

	Incorrect
	Should we continuous our speak in English language ? 

	Correct
	Shall we continue speaking in English ?

	
	

	Incorrect
	Do you like your female staff flirted you when you be a boss ?

	Correct
	Would you mind if your staff flirted with you if you were the boss ?

	
	

	Incorrect
	Where is the students come from ? 

	Correct
	Where do the students come from ?

	
	

	Incorrect
	I wonder have you be teacher before ? 

	Correct
	I wonder if you were a teacher before ?

	
	

	Incorrect
	How long does the news ? 

	Correct
	How long does the news last ?

	
	

	Incorrect
	We better don't tell anothers. 

	Correct
	We had better not tell others.

	
	

	Incorrect
	I am worry about your English level will getting worse if you talk to me only. 

	Correct
	I am worried that your English will get worse if you only talk to me.

	Incorrect
	I am sorry, my computer have the problem.37

	Correct
	I am sorry, there is a problem with my computer.

	
	

	Incorrect
	Today, I'll wash my cat.38

	Correct
	I'll give my cat a bath today.

	
	

	Incorrect
	How many days left for you to quit your position ?39

	Correct
	How many days are left before you quit your job?

	Correct
	How many days are left until you quit your job?

	
	

	Incorrect
	Well, now my connection have problem. 40

	Correct
	Well, I have some problems with my connection now.

	
	

	Incorrect
	I writed the sentences yours down ... Maggie.

	Correct
	I have written down your sentences, Maggie.

	
	

	Incorrect
	Did Thailand come into rain season ?

	Correct
	Is it the rainy season in Thailand ?

	
	

	Incorrect
	Well, Peter !!! You must not a material boy, that is my kind too.

	Correct
	Well, Peter !!! You are not a materialistic person like me. 

	
	

	Incorrect
	I'm so much pleasing to talk with you. 

	Correct
	I'm so pleased/happy to talk with you.

	
	

	Incorrect
	But I had sent it for 3 days.

	Correct
	But I sent it 3 days ago.

	
	

	Incorrect
	How is going everything ?   

	Correct
	How is everything going ?

	
	

	Incorrect
	I don't know how speak it in English.   

	Correct
	I don't know how to say it in English.

	Incorrect
	How many mountains exist in China ?

	Correct
	How many mountains are there in China ?

	Incorrect
	How was your sleeping yesterday ? Judy   

	Correct
	Did you have a good sleep yesterday, Judy ?

	
	

	Incorrect
	You're not get used to it, I guess ..........

	Correct
	You're not used to it, I guess ..........   

	
	

	Incorrect
	He is trying to look cute to make himself forgiven.

	Correct
	He is trying to get away with it by looking cute.   

	
	

	Incorrect
	Chen, you are informed. Thanks for your information.   

	Correct
	Chen, you are informative. Thanks for your information.

	
	

	Incorrect
	Why are you come here so often ?   

	Correct
	Why do you come here so often ?

	
	

	Incorrect
	Are you born in Malaysia ?   

	Correct
	Were you born in Malaysia ?    

	
	

	Incorrect
	Why don't stay more time here ?

	Correct
	Why don't you stay a little longer ?

	Incorrect
	He was in a hospital, and he is recently out of it.

	Correct
	He was discharged from the hospital recently. 

	
	

	Incorrect
	I'm also from China, but I'm live in Phillipines now.

	Correct
	I'm also from China, but I'm living in the Phillipines now.

	
	

	Incorrect
	But chat room of teacher with this chat room are difference. Right ?

	Correct
	But there is difference between the teacher's chat room and this chat room, right ?

	Incorrect
	If oneday I am good in English, I would definitely admit it.

	Correct
	If someday I am good at English, I will definitely admit to it.

	
	

	Incorrect
	I have not 2 years meet him

	Correct
	I haven't met him for 2 years. 

	
	

	Incorrect
	It is simply unimaginable on me not to fight back.

	Correct
	It is simply unimaginable to me not to fight back.

	
	

	Incorrect
	I hate my boss, I feel like kicking on his butt.

	Correct
	I hate my boss, I feel like kicking his butt.

	
	

	Incorrect
	I do not like English, so, I will go out here.  

	Correct
	I don't like English, so I am leaving here now.

	Incorrect
	This is the last time I went there, as the doctor has unravel the stitches.  

	Correct
	It was the last time that I had to go there as the doctor took out the stitches.

	
	

	Incorrect
	Derek, why are you come and go say nothing to us?   

	Correct
	Derek, why did you come and go without saying anything to us?

	
	

	Incorrect
	I must to say that your's english is perfect. How did you learn it ?

	Correct
	I must say that your English is perfect. How did you learn it ?

	
	

	Incorrect
	I want to talk someone.

	Correct
	I want to talk to someone.

	
	

	Incorrect
	You are right. Just now I have leisure. Peter

	Correct
	You are right. I was free just now, Peter

	
	

	Incorrect
	I'm very sorry for yesterday, but my chief returned and I must to leave the chatroom at once.

	Correct
	I am sorry for my abrupt exit yesterday because my boss suddenly turned up.

	Incorrect
	I didn't say bye for you yesterday, please don't be angry.

	Correct
	I didn't say bye to you yesterday, please don't be angry.

	
	

	Incorrect
	Can you join me the talk ?

	Correct
	Can I join in the talk ?

	
	

	Incorrect
	We have full off and half off on Sunday.

	Correct
	We are given the option to work either full or half day on Sunday.

	
	

	Incorrect
	Kelvin, don't be so jealousy !

	Correct
	Kelvin, don't be so jealous !

	
	

	Incorrect
	The china is coming into rainy weather.   

	Correct
	China is in rainy season now.

	
	

	Incorrect
	All these three cities are similar warm as Malaysia.

	Correct
	All three of these cities are as warm as Malaysia.

	
	

	Incorrect
	What time of a day now in your country ?

	Correct
	What is the time now in your country ?

	
	

	Incorrect
	Comes to think of it, it sounds right !   

	Correct
	Come to think of it, it does sound right !

	
	

	Incorrect
	Last one typhoon let person 4 hundred million damage.   

	Correct
	The latest typhoon has cost the people 400 million damage.

	
	

	Incorrect
	But I 'm illiterature computer ....

	Correct
	But I'm a computer illiterate .... 

	
	

	Incorrect
	The farm can't also be escaped from that typhoon.

	Correct
	The typhoon has caused great damage on the farm.

	
	

	Incorrect
	I can't follow you two talk now. 

	Correct
	I can't follow what both of you are talking about.

	
	

	Incorrect
	You must know she is jealous very much. 

	Correct
	You must know that she is jealous by nature.

	
	

	Incorrect
	Seems nothing changed to me ...... 

	Correct
	It seems that nothing has changed to me .....

	
	

	Incorrect
	Will she come to there soon ? 

	Correct
	She will go there soon, won't she ?

	
	

	Incorrect
	Today is very slow. 

	Correct
	The connection is slow today.

	
	

	Incorrect
	But you know a lot about computer, isn't it ?  I know nothing at all about it ! 

	Correct
	But you know a lot about computer, don't you ? I myself know nothing about it !

	
	

	Incorrect
	The sales of light arms is the main cause of heavy casualty in conflicting nations.  

	Correct
	The sale of light arms to conflicting nations is the main cause of heavy casualities. 

	
	

	Incorrect
	Why you want to know more about me ? I am just a small people.

	Correct
	Why do you want to know more about me ? I am a nobody.

	
	

	Incorrect
	Make sure that it is a high pay job.

	Correct
	Make sure that it is a high paying job.

	
	

	Incorrect
	I wonder if there is a comment on the certificate by GE about how good a student perform in the course ? 

	Correct
	I wonder if there is a comment on the certificate by GE about how well a student performs in the course ? 

	
	

	Incorrect
	We have lots of rain, because we're in monsoon season.

	Correct
	There is a lot of rain here as we are in monsoon season now.

	
	

	Incorrect
	I can't follow you two talk now. 

	Correct
	I can't follow what both of you are talking about.

	Incorrect
	I get my salary twice a month.

	Correct
	I get paid twice a month..

	
	

	Incorrect
	Would you like a drink ?

	Correct
	Would you like something to drink ?

	
	

	Incorrect
	Let me examine your pulse.

	Correct
	Let me feel your pulse.

	
	

	Incorrect
	I have no exercise talent.

	Correct
	I am not athletic.

	
	

	Incorrect
	Don't expect me too much.

	Correct
	Don't expect too much from (of ) me.

	
	

	Incorrect
	I know his face.

	Correct
	I know him by sight.

	
	

	Incorrect
	I forget my hat in the house.

	Correct
	I left my hat in the house.

	
	

	Incorrect
	Lend me some money, for instance 500 dollars, Lin

	Correct
	Lend me some money, say 500 dollars, Lin

	
	

	Incorrect
	I have a free time.

	Correct
	I am free.

	
	

	Incorrect
	The sun rises from the East.

	Correct
	The sun rises in the East.

	
	

	Incorrect
	The thief got in from the window.

	Correct
	The thief got in through the window.

	Incorrect
	Let's begin from page 10.

	Correct
	Let's begin at ( on ) page 10.

	
	

	Incorrect
	Did you attend college ?

	Correct
	Did you go to college ?

	
	

	Incorrect
	I wanted to go to Europe last summer, but it was too expensive so I gave up to go.

	Correct
	I wanted to go to Europe last summer, but it was too expensive so I gave up the idea.

	
	

	Incorrect
	I'll go there at three.

	Correct
	I'll be there at three.

	
	

	Incorrect
	I am going back my home.

	Correct
	I am going home.

	
	

	Incorrect
	His temperature went down.

	Correct
	His temperature came down.

	
	

	Incorrect
	I like green color.

	Correct
	I like green.

	
	

	Incorrect
	Today's newspapers has his articles on Taiwan.

	Correct
	Today's newspapers carries his articles on Taiwan.

	
	

	Incorrect
	Give me money, if you have.

	Correct
	Give me money, if you have any.

	
	

	Incorrect
	You'll have a cold if you sleep with your window open.

	Correct
	You'll catch a cold if you sleep with your window open.

	
	

	Incorrect
	Somebody's knocking on the door. Go and see who he is.

	Correct
	Somebody's knocking on the door. Go and see who it is.

	
	

	Incorrect
	The head office is in Taipei.

	Correct
	The main office is in Taipei.

	Incorrect
	He cannot read and write. 

	Correct
	He cannot read or write.

	
	

	Incorrect
	Where is here.

	Correct
	Where are we.

	
	

	Incorrect
	How heavy are you ?

	Correct
	How much do you weigh ?

	
	

	Incorrect
	He was talking in a high voice.

	Correct
	He was talking loud.

	
	

	Incorrect
	Most Westerners have high noses.

	Correct
	Most Westerners have long noses.

	
	

	Incorrect 
	Are you home tomorrow.

	Correct
	Are you at home tomorrow.

	
	

	Incorrect
	How does she look like ?

	Correct
	What does she look like ?

	
	

	Incorrect
	This is the way how I did it.

	Correct
	This is how I did it. or This is the way I did it.

	
	

	Incorrect
	How do you think about Taiwan.

	Correct
	What do you think about Taiwan.

	
	

	Incorrect
	How can I do ?

	Correct
	What can I do ?

	
	

	Incorrect
	" How long have you been in Taiwan ?"

" Six months "

" How about Chinese food ?"

	Correct
	" How long have you been in Taiwan ? "

" Six months "

" Do you like Chinese food ?"

	
	

	Incorrect
	I visited her ill mother in the hospital.

	Correct
	I visited her sick mother in the hospital.

	
	

	Incorrect
	There is a limit in my patience.

	Correct
	There is a limit to my patience.

	
	

	Incorrect
	Please wait inside the white line.

	Correct
	Please wait behind the white line.

	
	

	Incorrect
	Is your house insured for fire ?

	Correct
	Is your house insured against fire ?

	
	

	Incorrect
	I introduce Mr. Smith to you !

	Correct
	May I introduce Mr. Smith to you !

	
	

	Incorrect
	She was first prize.

	Correct
	She took first prize.

	
	

	Incorrect
	Do you have any automatic camera ? Yes I have it .

	Correct
	Do you have any automatic camera ? Yes, I have one.

	
	

	Incorrect
	That was a traffic accident on my way here. It is why I was late.

	Correct
	That was a traffic accident on my way here. That is why I was late.

	
	

	Incorrect
	She is wearing blue jeans pants.

	Correct
	She is wearing blue jeans.

	
	

	Incorrect
	Keep the right.

	Correct
	Keep to the right.

	
	

	Incorrect
	Last night I didn't keep my diary.

	Correct
	Last night I didn't write anything in my diary.

	
	

	Incorrect
	The train was late about an hour.

	Correct
	The train was about an hour late.

	
	

	Incorrect
	Leave your hand from the end of the wire.

	Correct
	Let go of the end of the wire.

	
	

	Incorrect
	I was ten minutes late for the English lesson.

	Correct
	I was ten minutes late for the English class.

	
	

	Incorrect
	How many Chinese letters do you know ?

	Correct
	How many Chinese characters do you know ?

	
	

	Incorrect
	He is fighting for his life.

	Correct
	He is fighting for his bread.

	
	

	Incorrect
	Why do you say like that.

	Correct
	Why do you say that.

	
	

	Incorrect
	I have no house to live.

	Correct
	I have no house to live in.

	
	

	Incorrect
	What a dirty face ! Look at the mirror.

	Correct
	What a dirty face ! Look in the mirror.

	
	

	Incorrect
	He lost conciousness for a long time.

	Correct
	He was unconcious for a long time.

	
	

	Incorrect
	He made a world record.

	Correct
	He set a world record.

	
	

	Incorrect
	Her marriage was happy.

	correct
	Her married life was happy.

	
	

	Incorrect
	Maybe I think so.

	Correct
	I think so.

	
	

	Incorrect
	The club's members are 55.

	Correct
	There are 55 members in the club

	Incorrect
	They didn't understand my mind.

	Correct
	They didn't understand what I was thinking.

	
	

	Incorrect
	This is where you mistake.

	Correct
	This is where you are mistaken.

	
	

	Incorrect
	I felt good mood.

	Correct
	I am in a good mood.

	
	

	        Incorrect
	Please allow me more two hours.

	Correct
	Please allow me two more hours.

	
	

	Incorrect
	My watch doesn't move at all. I must get it checked up.

	Correct
	My watch isn't running, I must get it checked up.

	
	

	Incorrect
	We moved house to Johor last month.

	Correct
	We moved to Johor last month.

	
	

	Incorrect
	He is our common friend.

	Correct
	He is our mutual friend.

	
	

	Incorrect
	It was my first time to go abroad.

	Correct
	It was the first time I had gone abroad.

	
	

	Incorrect
	While walking along the street, I met my friend.

	Correct
	While walking along the street, I met a friend of mine.

	
	

	Incorrect
	My this book cost me nearly 300 dollars.

	Correct
	This book of mine cost me nearly 300 dollars.

	
	

	Incorrect
	My room is narrow.

	Correct
	My room is small.

	
	

	Incorrect
	I'll visit my native place for the first time in ten years this summer.

	Correct
	I'll visit my birth place for the first time in ten years this summer.

	
	

	Incorrect
	Here is a pair of nice shoes.

	Correct
	Here is a nice pair of shoes.

	
	

	Incorrect
	Is this seat empty.

	Correct
	Is this seat taken.

	
	

	Incorrect
	Don't be noisy.

	Correct
	Be quiet.

	
	

	Incorrect
	It is not of only your business.

	Correct
	It is none of your business.

	
	

	Incorrect
	I will do anything I can do for you.

	Correct
	I will do anything I can for you.

	
	

	Incorrect
	This is the key of my room.

	Correct
	This is the key to my room.

	
	

	Incorrect
	I am going to take a two-year course of English.

	Correct
	I am going to take a two-year course in English.

	
	

	Incorrect
	He treated me very friendly.

	Correct
	He treated me in a friendly way.

	
	

	Incorrect
	This is the largest department store of the world.

	Correct
	This is the largest department store in the world.

	
	

	Incorrect
	It's a novel of three volumes.

	Correct
	It's a novel in three volumes.

	
	

	Incorrect
	He is a student of Harvard University.

	Correct
	He is a student at Harvard University.

	
	

	Incorrect
	Do you know the meaning of the word of bumpy ?

	Correct
	Do you know the meaning of the word bumpy ?

	
	

	Incorrect
	He had a child of his former wife.

	Correct
	He had a child by his former wife.

	Incorrect
	She married old.

	Correct
	She married late in life.

	
	

	Incorrect
	I saw it on the newspapers.

	Correct
	I read ( saw ) it in the newspapers.

	
	

	Incorrect
	He is a liar, and you are one too.

	Correct
	He is a liar, and you are too.

	
	

	Incorrect
	Open page 20 of your books.

	Correct
	Open your books to page 20.

	
	

	Incorrect
	Our Chinese students are diligent.

	Correct
	We Chinese students are diligent.

	
	

	Incorrect
	Don't make the office out of order.

	                                     correct
	Don't leave the office in a mess.

	
	

	Incorrect
	I like to paint this door to black.

	Correct
	I'd like to paint this door black.

	
	

	Incorrect
	I have a Chinese pen friend.

	Correct
	I have a Chinese pen pal.

	
	

	Incorrect
	Give me a phone.

	Correct
	Give me a phone call.

	
	

	Incorrect
	Is there any place for me in the car.

	Correct
	Is there any room for me in the car.

	
	

	Incorrect
	Let's play together.

	Correct
	Why don't you come over ?

	
	

	Incorrect
	I was very pleasant today.

	Correct
	I had a very good time today.

	
	

	Incorrect
	He got 87 points in chemistry.

	Correct
	He got an 87 in chemistry.

	
	

	Incorrect
	Chang is a popular name in Taiwan.

	Correct
	Chang is a common name in Taiwan.

	
	

	Incorrect
	I'm a public servant.

	Correct
	I work for the government.

	
	

	Incorrect
	She is pure.

	Correct
	She is naive.

	
	

	Incorrect
	I have a question to you.

	Correct
	I have a question to ask you.

	
	

	Incorrect
	This book deserves to read several times.

	Correct
	This book deserves to be read several times.

	
	


7 Ways to Improve Your Listening Skills:

Here's the simple truth: most tale-sales reps are not good listeners. 

It's not their fault: sales reps are taught product knowledge. Reps learn all about features, advantages and benefits. They learn how to present; they learn how to tell, they learn how to pitch. Even those companies that teach questioning skills often fail to teach the rep how to listen to the answers. When a rep asks a question he is often waiting for the customer to stop talking so that they can begin pitching again. 

The issue here is lack of training. We have not been taught how to listen. It is an assumed skill. And this is particularly true in tale-sales where you lack the visual contact with the client. Here are seven simple but highly practical AND highly effective ways to improve your listening skills. 

The S.P.E.C.I.A.L. Technique for Improved Listening... 

1. Stop 
The first step to improving your listening skill is to stop everything you are doing and give 100% of your attention to that call. Turn your head and body away from all the antics going on about you. You know what I mean: stop watching the jokers around you. Stop throwing things, gossiping, and goofing around. Dare I say it? Stop eating, stop drinking, and stop doodling, whatever. 
In particular, stop multi-tasking. I am amazed to see reps trying to finish one task (like entering the last order or inputting notes on a file) while at the same time trying to focus on the client. You're NOT listening. You are barely tuned in. Something has got to give. 
2. Prepare 
Be prepared to listen. Countless times I have watched reps fumbling to find a pen, or a brochure, or pad of paper. Frantically they wave to their neighbor and mouth the word "PEN". Meanwhile, the client chats on and on, giving important details, delving into problems and concerns and all the while the rep is still searching. Being prepared to listen also means having your call prepared ahead of time. Before you dial, have a rough draft of the things you want to accomplish on the call, your objectives, key questions you want to ask or important points to bring up. When you have done this ahead of time you free up your mind to focus on what the client is saying rather than thinking of what you are going to ask next. 
3. Evaluate 
Clients communicate on two levels. First, there are the words the client uses to describe their situation or their needs or their objections. Words are important because they articulate complex thoughts and issues. 
Second, and perhaps more importantly, clients use their tone of voice to communicate at another level. You need to listen where they place the emphasis on words. Emphasis often means importance. Key into that. You need to gage the tone and determine if you have struck a nerve or if the client is about ready to yawn. Pace and volume can give you clues about the client and their message. Get focused and evaluate the message at both these levels. 

4. Concentrate 
Concentrate on what is being said. How do you do this? Two ways: First and foremost, simply "zip it." Ask your question and then ...well ...shut up. It's now the client's turn to speak. My real point here is you can't listen if you are talking. 
Second, direct your eyes on one of two things: the computer screen in front of you (if it is applicable to the call) or a pad of paper on your desk. What I am really saying is you have to keep the distractions at bay. Letting your eyes wander typically means you are letting your mind wander. For instance, if your eye catches the traffic jam on the street below you begin to think of the commute home and not think about what the client has just said. 

(I have often wished I could issue blinders like horses used to wear when pulling a carriage. I don't mean to be demeaning. I just think it's a great idea.) 

5. Investigate 
there are actually two types of listening you will encounter. The first is called "active listening." This is where you shut up, evaluate, and concentrate like I mentioned above. This is where the client talks and you don’t. The second type of listening is called "interactive." As the name implies, interactive listening means you interact with the client. Translated, that means you use questions to verify and clarify information. If you don't understand something, say so. If you don't hear something (because of a noise or distraction) get the client to repeat it. Use questions to get the client to elaborate so that you UNDERSTAND. 
6. Acknowledge 
another good way to listen more effectively is to acknowledge what the client is saying. You can do this in several different ways. One way is simply to use verbal phrases like "I see," "Go on", "uh, huh," "Good point," "That's interesting." These phrases get you to clue in to the call. In addition, it shows the client you are clued in and paying attention. They are more apt to give you more and BETTER information when they hear these words than when they hear dead silence. 
Another way to acknowledge what you heard is to summarize throughout the call. You can say things like, "To recap then, Eric, you saying you have selected the courses to study but you haven't had the time to complete them and the deadline is just around the corner, is that right?" At this stage the client will either agree completely or correct your understanding or add more to it. Either way, it is a 'win/win.' 

7. Log it the final "SPECIAL" way to listen more effectively is to listen with a pencil in your hand. In other words, "log it" down; take notes. When you listen with a pen poised over a pad of paper your focus is on the call and pad and not elsewhere. By writing key points down you can let the client ramble on i.e., you can actively listen.
Reading skills

Definition:
       For many years, three basic definitions of reading have driven literacy programs in the United States (Foertsch, 1998). According to the first definition, learning to read means learning to pronounce words. According to the second definition, learning to read means learning to identify words and get their meaning. According to the third definition, learning to read means learning to bring meaning to a text in order to get meaning from it. 

Although these definitions reflect long-standing views of reading, current literacy research supports a more comprehensive definition of reading. This new definition includes all of the above definitions and places learning skills in the context of authentic reading and writing activities. It recognizes the importance of skill instruction as one piece of the reading process (Allington & Cunningham, 1996; International Reading Association & National Association for the Education of Young Children, 1998; Maryland State Department of Education, n.d.; Snow, Burns, & Griffin, 1998). It also supports balanced reading instruction for all students (Allington & Cunningham, 1996; Au, 1993; Foertsch, 1998; International Reading Association & National Association for the Education of Young Children, 1998; Snow, Burns, & Griffin, 1998).  

Types of reading:
There are different types of reading, as well as types of writing.

This is an important part of developing your reading skills.

Increase your efficiency by choosing a style of reading which fits your study task.

Make your reading right for the materials you have selected. 

Reading materials
There are also very different types of books and reading matter.

Help yourself by learning to spot the differences.

Notice the differences between books for beginners, intermediate, and advanced.

Choose reading materials to suit your level of study. 

Concentration
If you are new to study, start out with short periods of reading.

Have a short break between each period of reading.

This will prevent you becoming tired, and you will remember more.

As time goes on, your ability to concentrate will increase. 

Take notes
For serious study, always read with a pencil in hand.
Make notes or even a summary of what you read.

Always make a note of anything which strikes you as interesting.

Enter into a 'silent discussion' with what you are reading.

Question everything - including your own reactions. 
Efficiency
Try to avoid 'back-skipping' whilst reading.

This is the habit of letting your eye jump back to earlier passages.

If necessary, use a pencil or ruler as a guide when you read.

Drag the guide slowly down the page, and force yourself to keep up. 

Lighting
Always read with a strong light shining onto the page.

If you read in a poor light, it is very easy to become drowsy.

You might also develop eyestrain and headaches.

Read in natural daylight if possible.

If not, always have a good strong lamp pointed onto your book. 

Summarizing
In some subjects you might need to read quite long books. 

For instance, literary studies includes long novels - such as Jane Eyre. 
You might not have time to read such books a second or third time. 

There are a number of simple techniques you can adopt: 

· summaries the content of each chapter 

· make a list of the principal issues or events 

· write your own comments on the book 
· make notes on the contents as you go along 
Selection
Be selective in your use of background reading materials.

This is particularly true when researching for a project or an essay.

Go to a library and preview the books you want to use. 

Skim read your selections, and only choose those which are going to be useful. 

Reject any which are not directly related to the subject.

Thoroughness
Studying one or two books thoroughly is better than looking quickly at several.

Reading carefully, you will gain a deeper understanding of the subject.

This understanding will help you develop skills of detailed comprehension.

These skills can then be applied elsewhere.

Memorising
If you need to memorise information, you need to be especially careful.

Make outline notes, and draw up a list of essential topics.

These can be used to remind you during revision.

In some subjects, a 'chronicle of events' might be useful. That is, draw up a list of the events and the dates they occurred.

This will provide you with a framework and a 'visual map'.

Many people remember things better when they are written down. 

Multiple readings
Some subjects require multiple readings of a book.

You might first skim-read the work to get the general idea.

This might be followed by a thorough reading in detail.

A third reading might review important or difficult parts.

One strategy for thorough reading is called SQ3R. 

Tips to improve reading skills:

In the modern age of information, reading truly is a fundamental survival skill. Here are ten tips that anyone can use to improve their reading skills: 


1.You don't have to be a great reader to get the point. 
Some people read fast and remember everything. Others read slowly and take a couple of times to get all the information. It doesn't matter, really, so long as when you read, you get the information you're seeking. 

2. Know WHY you're reading. Are you reading for entertainment or to learn something? Decide why you're reading before you start and you'll greatly improve your comprehension and your enjoyment. 

3. You don't need to read everything. Not every magazine, letter, and email you receive contains information you need. In fact, most of it is simply junk. Throw it away, hit the delete key! Just doing this will double the amount of time you have available to read. 

4. You don't need to read all of what you DO read. Do you read every article of every magazine, every chapter of every book? If so, you're probably spending a lot of time reading stuff you don't need. 
Be choosy: select the chapters and articles that are important. Ignore the rest.

VOCABULARY:

	S.NO:
	WORD
	SYNONYMS
	ANTONYMS

	1
	Encomium
	Eulogy
	Vilification

	2
	Enervate
	Enfeeble
	Energize

	3
	Ennui
	Weariness
	Enthusiasm

	4
	Ephemeral
	fleeting
	Permanent

	5
	Equanimity
	Calmness
	Excitability

	6
	Equitable
	Just
	Unfair

	7
	Erudite
	Cultured
	Illiterate

	8
	Eschew
	Avoid
	Embrace

	9
	Esoteric
	Recondite
	Simple

	10
	Euphonious
	Dulcet
	Harsh

	11
	Evince
	Display
	Conceal hide camouflage

	12
	Eviscerate
	Gut
	Strengthen

	13
	Exalt
	Promote
	Degrade

	14
	Exasperate
	Outrage
	Mollify

	15
	Excruciating
	Agonizing
	Painless

	16
	Expedite
	Quicken
	Delay

	17
	Expeditious
	Fast
	Slow

	18
	Extricate
	Loose
	Entrap

	19
	Fastidious
	Refined
	Uncritical

	20
	Fecund
	Prolific
	Sterile

	21
	Felicitous
	Apt
	Inept

	22
	Fervor
	zeal
	Coolness

	23
	Fetter
	Chain
	Unchain

	24
	Fiasco
	Flop
	Success

	25
	Fictitious
	Invented
	Real

	26
	Fidelity
	Constancy
	Inaccuracy

	27
	Figment
	Fabrication
	Fact

	28
	Finite
	Measurable
	Measureless

	29
	Flaccid
	Weak
	Strong

	30
	Flagrant
	Rank
	Venial

	31
	Flamboyant
	Over elaborate
	Plain

	32
	Fledgling
	Novice
	Expert

	33
	Florid
	Pale
	Plain

	34
	Flout
	Scoff
	Approve

	35
	Foster
	Rear
	Discourage

	36
	Fractious
	Wayward
	Obedient

	37
	Frugality
	Thrift
	Extravagance

	38
	Furtive
	Stealthy
	Open

	39
	Garrulous
	Verbose
	Terse

	40
	Gauche
	Maladroit
	Adroit

	41
	Germane
	Pertinent
	Irrelevant

	42
	Guile
	Deceit
	Honesty

	43
	Gullible
	Unsophisticated
	Disbelieving

	44
	Hackneyed 
	Trite
	Original

	45
	Haggard
	Tried
	Fresh

	46
	Hapless
	Unlucky
	Lucky

	47
	Hedonism
	Epicureanism
	Temperance

	48
	Heedless
	Thoughtless
	Careless

	49
	Hidebound
	Bigoted
	Progressive

	50
	Hoi polloi
	Masses
	Elite

	51
	Hovel
	Shack
	Palace

	52
	Humane
	Good
	Cruel

	53
	Hus tie
	Thrust
	Take it easy

	54
	Humdrum
	Boring
	Interesting

	55
	Ignominious
	Shameful
	Honorable

	56
	Ignominy
	Shame
	honor

	57
	Ignoramus
	Dolt
	Genius

	58
	Immaculate
	Spotless
	Dirty

	59
	Imminent
	Threatening
	Remote

	60
	Impassive
	Unmoved
	Emotional

	61
	Impeccable
	Perfect
	Imperfect

	62
	Imperious
	Dictatorial
	Submissive

	63
	Impermeable
	Impervious
	Permeable

	64
	Imperturbable
	Calm
	Emotional

	65
	Impervious
	Impenetrable
	Pervious

	66
	Impetuous
	Impulsive
	Wary

	67
	Impiety
	Irreverence
	Reverence

	68
	Impious
	Ungodly
	Godly

	69
	Implacable
	Unrelenting
	Placable

	70
	Implicit
	Complete
	limited

	71
	Impromptu
	Extemporaneous
	Planned

	72
	Inalienable
	Undeniable
	Disputable

	73
	Inane
	Senseless
	Sensible

	74
	Incarcerate
	Imprison
	Free

	75
	Incisive
	Keen
	Bland

	76
	Inclement
	Severe
	Mild

	77
	Incongruous
	Inappropriate
	Apt

	78
	Inconsequential
	Unimportant
	Important

	79
	Indecorous
	Ill-mannered
	Polite

	80
	Inedible
	Permanent
	Temporary

	81
	Indigenous
	Native
	Alien

	82
	Indigent
	Needy
	Rich

	83
	Indolent
	Idle
	Active

	84
	Indubitable
	Indisputable
	Dubious

	85
	Inebriated
	Tipsy
	Sober

	86
	Inertia
	Laziness
	Alertness

	87
	Infinitesimal
	Inappreciable
	Hug

	88
	Ingenious
	Clever
	Inept

	89
	Ingenuity
	Ability
	Un skillfulness

	90
	Ingenu
	simple
	Sly

	91
	Innocuous
	Bland
	Harmful

	92
	Inhibit
	repress
	Encourage

	93
	Inordinate
	Immoderate
	Moderate

	94
	Inserutable
	Mysterious
	Clear

	95
	Insensate
	Unmoved
	Humane

	96
	Insuperable
	Insurmountable
	Surmountable

	97
	Inter
	Entomb
	Exhume

	98
	Intractable
	Unmalleable
	Tractable

	99
	Intransigence
	Stubbornness
	Cooperativeness

	100
	Intransigent
	Diehard
	flexible


GENERAL TASK:

THE ENGLISH LANGAUGE COMMUNICATION SKILLS LAB WAS A PLACE WHERE we could improve the required skills for the future use.

The activities conducted are of a great help to us.

With the help of these language lab sessions we could get rid of the stage fear and gain confidence to speak in front of the public.

The activities like group discussion, group enactment and product launching made to work as a team and exhibit everyone’s talent.

It also helped us to improve our leadership qualities and presentation skills.

The ice-breaker activity made us feel comfortable with each other.

The PowerPoint presentation helped us to present it better in a professional manner.

The other essential and important factor which made us feel professionals was the dress code.

The learning of phonetics helped us to pronounce the English words in a proper and in the manner.

We were also taught about how to learn and get grip over the language by:

Listening

Speaking

Reading

Writing

This project helped us to get a better idea on what we have learnt in all the English sessions conducted so far.

Thus the English language communication skills lab was a great boon to all of us!!!!!


